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Chief, Fiseal Division
Chtef, Timance Divistios

mﬂli.km” for Jealth Bemefits,
Group Life Inmursnee, and Civil Service

L2 3

Retirenent
: (2) latter from CSC, dated 33. Japanyy 1961

to Ismurance Officera, hiwct: m&m
mmtim - Group z.ah Insaranee
ﬂMﬁtﬁw and Cnntﬂmﬁm

(b} Coemptreller Instruction Ne, 87, dated
17 e 1980, mubject: Yederal ¥mployees
Heslth mfttw Progran, Accounting

1. This pemorandus provides instructionz on reports
snd remittances to the C2C for heslth benefits, group life
insuvance, sad civil servies vetirement eﬂwﬁtw with the

firat mn paid ia 41 1961, based is part on refer.
onos {(a). Tho instruct onz in this wemorandum shall be
mxm until they sre msde a part of apprepriste Comp-
mzm tnstructions snd the Fiseal Bivision’s Chart of

2. The procedures ia reforence (b) relating to GEX/
are not alfected or changed in amy way Dy this memorandum,

3. Based upon disussions held with the Civil Service
Coasnienion:

The Commissicn has waived the requiresent on
mmnummmmmwmw
that susbers of QWMMMM
1ife inswramce and retirvement., The Agency's
SY 3813, therefore, will reflect periodicelly
oaly t:ht mm ot wleiwa enrolled in honlth
1ens separate IF 2812 for

25X1A6b uﬁf‘ﬁ"iﬁﬁum to the Cormission
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SURIECT : mu"mmmzamm
Srowp Life Inmurance, sud Civil Servics’

and will show poriodiesl mm:u , ams-
28 reguired for the ng plen other
group iife issursnoe, and retivenent ‘

», samired the Apency that

on has
mmnmmxmtm from
ﬁmmﬁmmwﬁuu mmm

25X1A6b W on ¥ 23807
Pand Transactions

25X1A6b mlw A
Miﬂ Mvml :nmz records to the

mﬁm cither hesith bemefits or proud
1&:& insarance fands

mmmmﬁ mmntmag.“ nee

®. The Fiaseal Divistion shall:

1} Credit ﬁm;m m Agoney coniridutions
Lr hoalth ﬂm other th ’f, A to generasl ledger
mm:' 3 B wv, *ilumégam
::l M&ih::m, u:n ui:t{;%n W soeounte

paragr of refervnce (b
nb{lm to srch enrelliment code. ®2

{(2) Credit vithholdinge and contribations

m 1ife imsurance to m ledger scosunt
.1, Pae ti:; v, %, ﬂﬂx %:ﬁu Mﬁ.mim

m&a\uﬁm.« wnd
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SUBSRCT H nwt Procadure for Health Benefiis,
Tasursnce, and Clvil Servies
Mimt

{4) Prepare a SF 23812 ia the nawe of the Agency
sach biweskly period and report amounts for
heslth benefits r than GEHA, group life
iamurance, sad olvil service retirement
sppliceble to mmm funds payrolis fer
the biweskly period PLUZ sny credit balances
in general ledger sccounts m 310.1 and
310.4 on behalf ot and confidential
funds payrolls; obtain o Tressury check(a)
payable to the C2C, dated the sewe day 2
the paychecks for the biveokly pay period
when practicable, for the total of »ll
amounts shown by the SF 2B12; credit the
total amount tramemitied to the C2C to
genoral ledger scocunt Mo, 1086, u& &Mt
the smount, as iate, to |
ledger sceount ¥es. 310.1, 310.4, and 312.!.

(5) Tramsmit the 3F 2812 sad Treasury check(wm)
to the COC as soon as possible aftexr the
paydsy for the period belng reporied.

(6) Deposit ehecks received from Finance Division
for confidential funds payroll withholdlags
and Agency contributiens for group iife im-
meraace and retiremeni; debit general ledger
apeount No. 108 and orvedit general ledger
asoounts Nox, 310,.1 and 313.4, 2s sppropriste.

25X1A6b (7) Each biweekly pay period prepere fwnﬂ

s &F 23913 in the name of the bass,
amounts for the pswriod for health Llssurance,
greup iife insurance, and retiroment and, as
Wlﬂd, pursomnel statistices o each xm
s+ compare the smounts on the EF 2812
th the smounts o8 the transfer of acoount-
ckiuﬁ' (%/A) and propare a posting voucher
mml‘.’. 1o sredit these
mﬂtw

aceounts Nos. 310.1
310.4, and gzz. g 2 Tressury cheek
nnbu%mmmmmulmtm

the 3F 2513; transnit the report with the

25X1C
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) Wﬁm for Health Benefits,
M lite Iwssrance, sad Civil Service
Retirement

() 2 the ¥ 2807-2, Anmnal Sussmry mzm
: . Pund Transactions, ss herotofore, to
25X1A6b tnolude mg.m_ retirement trans-

miu as rmaum tn Ww

{8) Swepare mppiowental EV 2813's wvhen necessary,
enpiaizily at the end of 2 ealewdar your to
report and transmit to the Commission addi-
M funds essentisl to asmesl recomeilin-
tions; a the next report sumber to the
roport although ﬁwg, periods

supplenent ,
sre not fn the same a8 report
sambers; mark the Qmﬁ P ENENT

b. The Fisamce Diviaion shall:

Tranmmit to Fiseal Division esnch month » check
fur the comfidentisl funds payroll withholdings and
. mmmnumm

vil service retivement sand an or 1 snd one
mtssmmimm* esting the
braxkdown of the smount transmitted.

25X1A9%9a

Peputy Comptrolier

ttachuents:
! 310.1 snd 310,

Distribution:
Orig. & ! - Addresses
- Finsnce Blvhim
\J/‘ Peputy mmr
1 - TAZ Subjeet (File 1410
CR X520
B-245)

1 « TAB
1«-1’&&%

25X1A9a m;mgmm April 1961)
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